Supply of College T-shirts and Caps
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Invitation for Bids (Limited Bidding)
Supply of College T-shirts and Caps
General Instructions to the Bidders
NOTE: 
General Conditions and all the clauses under Instruction to Bidders of Standard Bidding Document for Goods circulated by the Ministry of Finance holds same for this bidding document. It can be viewed on ministry of Finance website: 
1. The Bidder is expected to examine all instructions, forms terms, and specifications in the Bidding Documents. Failure to furnish all information or documentation required by the Bidding Documents may result in the rejection of the bid.
2. A prospective Bidder requiring any clarification of the Bidding Document shall contact the Employer in writing at the Employer’s address indicated in the BDS.
3. A Bidder shall submit only one (1) Bid. A Bidder who submits or participates in more than one (1) Bid shall cause all the proposals with the Bidder’s participation to be disqualified.

4. The Bidder shall bear all costs associated with the preparation and submission of its Bids, and the Employer shall in no case be responsible or liable for those costs, regardless of the conduct or outcome of the Bidding process.

5. The original and copy(ies) of Bid submitted by the Bidder shall comprise the following:

(a)
The Bid form (Forms of Bid, Bid Submission Form)
(b)     License and certificate,

(c)
Bid Security,

(d)
Priced Bill of Quantities;

(e)      and any other materials required to be completed and submitted by Bidders, as specified in the  BDS.
6. The Instruction to Bidders, Bidding Data Sheet, General Conditions of Contract, Special Conditions of Contract, Specifications and drawings are for the information of the bidders and is not required to be submitted by the bidder. 

7. Alternative bids are accepted for the specification mentioned in BoQ.
8. The Bid price shall take into account the cost of materials, transportation, labour, taxes, levies, overheads and profit and any other cost. The Bid price shall be fixed for the duration of performance of the Contract and shall not be subject to any adjustment on any account. 
9. All prices shall be quoted in Bhutanese Ngultrum (BTN) and shall be paid in BTN.

10. Bids shall remain valid for the period specified in the BDS. Any Bids which does not meet the validity requirement as per the BDS shall be rejected by the Employer as non-responsive.

11. The Bid Security may be forfeited:

(a)
if the Bidder withdraws the Bid after Bid opening during the period of Bid validity. Further the bidder may be excluded from future participation for a period of two years.

(b)
if the Bidder does not accept the correction of the Bid price

            (c)
in the case of a successful Bidder, if the Bidder fails within the specified time  limit to sign the Agreement; or furnish the required Performance Security.

12. The Bidder shall prepare one (1) original of the documents comprising the Bid and clearly mark it “ORIGINAL” and a “COPY” .In the event of any discrepancy between the original and the copies, the original shall prevail.
13. Any interlineations, erasures, or overwriting shall be valid only if they are signed or initialled by the person(s) signing the Bid.
14. If all or any envelopes are not sealed and marked the Employer shall not reject the bids but assume no responsibility for the misplacement or premature opening of the Bid.
15. Late bids shall not be considered and shall be returned unopened.

16. The Employer shall open the Bids in the presence of the bidders who are attending the bid opening, including modifications or substitutions. Bidders or their representatives shall be allowed to attend and witness the bid opening and shall sign a register evidencing their attendance. 

17. Bids shall not be rejected at the Bid opening only on the following grounds but will be treated as non-responsive during evaluation; 

a) If the bid form is not complete and signed

b) Non-signing of BoQ; and

c) Insufficient amount of  Bid Security and validity

18. Following the opening of Bids and until the Contract is signed no Bidder shall make any unsolicited communication to the Employer or try in any way to influence the Employer’s examination and evaluation of Bids which may result in the rejection of bids. If any Bidder wishes to contact the Employer on any matter related to the Bidding process, it should do so in writing.
19. The evaluation will take into account corrected Bid Price and discounts (if any).

20. The Employer reserves the right to accept any Bid, to annul the Bid proceedings, or to reject any or all Bids, at any time prior to Contract award, without thereby incurring any liability to Bidders, or any obligation to inform Bidders of the grounds for the Employer’s actions.

21. The Employer shall award the Contract to the Bidders whose offer is substantially responsive to the Bidding Document and that has been determined to be the lowest evaluated Bid, provided that the Bidder is determined to be qualified to perform the Contract satisfactorily.

22. Prior to the expiration of the period of Bid validity, the Employer shall notify the successful Bidder, in writing that its Bid has been accepted. Until a formal contract is prepared and executed, the Notification of Award shall constitute a binding Contract.
23. Within fifteen (15) working days of the receipt of the Notification of Award from the Employer, the successful Bidder shall furnish the Performance Security, in the amount specified in the BDS.

24. Within fifteen (15) working days of receipt of the notification of award, the successful Bidder shall sign, date and return it to the Employer.
25. If there are any complaints both the parties shall submit the complaints as specified in BDS. The complaints if any shall be submitted within 10 working days from the date of notification of award.
	 Bidding Data Sheet

	Instructions for completing the Bidding Data Sheet are provided, as needed, in the notes in italics mentioned for the relevant ITB Clauses

	ITB

Clause
	Amendment of, and Supplements to, Clauses in the Instructions to Bidders 

	A.
General

	ITB 1.1
	The Employer is College of Science and Technology.

	
	The Name and Identification of the Contract are Supply of  College T-Shirts and Caps

	ITB 3.2
	Limited Bidding method:

The Invitation for Bid is open to all National Bidders.

	ITB 3.3
	The evaluation shall be based on the lowest price of the responsive bidder and the work will be awarded to the lowest responsive bidder. 

	B.
Bidding Documents

	ITB 7.1
	For clarification of Tenders purposes only, the Employer’s address is:

Attention: Procurement Manager
Address: College of Science and Technology
Telephone: 17160538
Electronic mail address: schoden.cst@rub.edu.bt

	C.
Preparation of Bids

	ITB 15.1
	The Bid validity period shall be 60 days.

	ITB 15.2
	A Bid Security in the amount of Nu. 2% of bidding price  will be required, in the form;

a) Unconditional Bank guarantee 

b) Cash warrant; or

c) Demand draft

	ITB 19.1
	In addition to the original, one copy shall be submitted.

	D.
Submission and Opening of Bids

	ITB 17.2
	The inner and outer envelopes shall bear the following additional identification marks:

The Bidder shall enclose the original in one (1) envelope and all the copies of the bid in another envelope, duly marking the envelopes as “ORIGINAL” and “COPY.” These two (2) envelopes shall then be enclosed in one (1) single outer envelope.
      The inner envelopes shall:
(a) Be signed across the seals by the person authorised to sign the Bid on behalf of the Bidder;

(b) Be marked “ORIGINAL” and “ COPY” and 

(c) Bear the name and address of the Bidder.

              The outer envelope shall;

(a) Be signed across the seals by the person authorised to sign the Bid on behalf of the Bidder.



	ITB 17.2
	For Bid submission purposes only, the Employer’s address is:

Attention: Procurement Manager
Address: College of Science and Technology 
The deadline for the submission of Tenders is: 
Date: 12th October 2018
Time: Before 10:00 am 

	ITB 21.1
	The Bid opening shall take place on the same day as the closing day of the bid submission at: Quality Hall, College of Science and Technology. 
Date:   12th  October, 2018
 Time:10: 30am

	F.
Award of Contract

	ITB 34.2
	The amount of Performance Security shall be 10% percent of the Contract Price.

	ITB 35.1
	The name and address of the office where complaints to the Procuring Entity is to be submitted  President, College of Science and Technology, Post Box 450, Phuenstholing. 


Forms of Bid and Bid Submission Sheet
Bidder Information Form

[The Bidder shall fill in this Form in accordance with the instructions indicated below. No alterations to its format shall be permitted and no substitutions shall be accepted.]

Date: [insert date (as day, month and year) of Bid submission] 

Bid No.: [insert number of bidding process]
Page ________ of_ ______ pages

	1.  Bidder’s Legal Name [insert Bidder’s legal name]:_______________________________

	3.  Bidder’s actual or intended Country of Registration[insert actual or intended Country of Registration]:__________________________________________________

	4.  Bidder’s Year of Registration[insert Bidder’s year of registration]:_________

	5.  Bidder’s Legal Address in Country of Registration[insert Bidder’s legal address in country of registration]:____________________________________________________

	6.  Bidder’s Authorized Representative Information

     Name[insert Authorized Representative’s name]:________________________________
     Address[insert Authorized Representative’s Address]:______________________________
     Telephone/Fax numbers[insert Authorized Representative’s telephone/fax numbers]______
     E-mail Address[insert Authorized Representative’s e-mail address]:__________________

	7. 
Attached are copies of the following original documents: 
     Power of attorney authorizing the signatory of the Bid to sign on behalf of the Bidder.


	Bid Submission Sheet


[The Bidder shall fill in this form in accordance with the instructions indicated. No alterations to its format shall be permitted and no substitutions shall be accepted.]

            Date: 

                 Invitation for Bid No.: 
]
To,

President, 

College of Science and Technology.
We, the undersigned, declare that: 

(a) We have examined and have no reservations to the Bidding Documents, including Addenda No.[insert the number and date of issue of each addendum]:
(b) We offer to supply in conformity with the Bidding Documents and in accordance with the Delivery Schedules specified in the Schedule of Supply the following Goods and Related Services[insert a brief description of the Goods and Related Services]:

(c) The total price of our Bid, excluding any discounts offered in item (d) below is: [insert the Bid Price in words and figures, indicating the various amounts and their respective currencies]




(d) The discounts offered and the methodology for their application are: 

Discounts.  If our Bid is accepted, the following discounts shall apply:

[Specify in detail each discount offered and the specific item of the Schedule of Supply to which it applies.] 
Methodology of Application of the Discounts. The discounts shall be applied using the following methodology[Specify in detail the methodology that shall be used to apply the discounts]:

(e) Our Bid shall be valid for a period of [insert number]_____ days from the date fixed for the Bid submission deadline in accordance with ITB Sub-Clause 27.1, and it shall remain binding upon us and may be accepted at any time before expiry of that period;

(f) If our Bid is accepted, we commit to provide a Performance Security in accordance with ITB Clause 47 and GCC Clause 19 for the due performance of the Contract;

(g) We are not participating, as Bidders, in more than one Bid in this bidding process, other than any alternative offers submitted in accordance with ITB Clause 15;

(h) We have no conflict of interest pursuant to ITB Sub-Clause 3.2;

(i) The following commissions, gratuities or fees have been paid or are to be paid with respect to the bidding process or execution of the Contract: [insert complete name of each Recipient, its full address, the reason for which each commission or gratuity was paid and the amount and currency of each such commission or gratuity]
	Name of Recipient
	Address
	Reason
	Amount

	

	

	

	


	

	

	

	




(If none has been paid or is to be paid, indicate “none.”)

(l)
We understand that this Bid, together with your written acceptance thereof included in your notification of award, shall constitute a binding contract between us, until a formal contract is prepared and executed.

(m)
We understand that you are not bound to accept the lowest evaluated Bid or any other Bid that you may receive.
Signed: _______________ [insert signature of person whose name and capacity are shown] 

In the capacity of _______ [insert legal capacity of person signing the Bid Submission Sheet] 

Name: ____________ [insert complete name of person signing the Bid Submission Sheet]
 

Duly authorized to sign the bid for and on behalf of: _____ [insert complete name of Bidder]
Dated on ____________ day of __________________, _______ [insert date of signing]
	1.  List of Goods and Delivery Schedule

[The Purchaser shall fill in this table, with the exception of the column “Bidder’s Offered Delivery Date”, which is to be filled by the Bidder]

	Line Item

No
	Description of Goods 
	Quantity
	Physical unit
	Final (Project Site) Destination as specified in BDS 
	Delivery Date

	
	
	
	
	
	Earliest Delivery Date
	Latest Delivery Date 


	Bidder’s  Offered Delivery Date [to be provided by the Bidder]

	All the items
	As per the BoQ
	As per the BoQ 
	As per BoQ
	College of Science & Technology, Kharbandhi, Phuentsholing, Bhutan
	Within 15 days from the date of Purchase order
	Within 30 days from the date of purchase order
	


	2.
List of Related Services and Completion Schedule 



	Service
	Description of Service
	Quantity
	Physical Unit
	Place where Services shall be performed
	Final Completion Date(s) of Services

	
	
	
	
	
	

	1.
	Installation, testing and commissioning 
	As per BOQ
	As per BoQ
	College of Science & Technology, Kharbndhi, Bhutan
	Within 7 days from the date of delivery


	“Summary of Technical Specifications. The Goods and Related Services shall comply with following Technical Specifications and Standards: 

Item No

Name of Goods or Related Service

Technical Specifications and Standards

All the Items

As in BoQ

1. As stated in the description of items in BoQ

2. Charges on any service as per the incoterm 2010 DDP plus the insurance.

3. Damaged items will not be accepted and it should be replaced within 30 days. Bidders are responsible for the damage caused during transaction.




Bill of Quantity
	 Sl.No
	Item and Specifications
	Qty
	Phy.Unit
	Rate (Nu.)
	Amount (Nu.)

	1. 
	College T-Shirt 
Color- White
	 245
	Nos. 
	  
	 

	2. 
	Cap
Color- White
	245
	Nos.
	
	


Note: Please refer the diagram for sample and submit the samples along with the tender documents.
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